APPLICATION FOR REGISTRATION OF AUTHORIZED FREIGHT FORWARDER AND SHIPPER TO TRANSPORT DANGEROUS GOODS BY AIR
	1. General information

	This application is for:
☐ Initial authorisation     ☐ Renewal     ☐ Shipper     ☐ Freight Forwarder

	Name of applicant/ company
                                                                                                                                                     

	Address of applicant/ company
                                                                                                                                                     

	
                                                                                                       
	Postcode
                          

	Contact Information for the applicant/ company identified in 1.2

	Telephone
                          
	Fax
                          
	Email
                                                                    



	2. Identification of Applicant (if applicable) 

	☐ Sole-proprietorship
☐ Partnership
☐ Private company
	☐ Public company
☐ Other (please specify): 
                                                          

	Name of Owner / Chief Executive
                                                                                                                                                     

	Address of Owner / Chief Executive
                                                                                                                                                     

	
                                                                                                       
	Postcode
                          

	Details of the coordinator for Dangerous Goods in the company

	Name
                                                                                                                                                     

	Position
                                                                    
	Telephone 
                                                                    

	Details of earlier certificates/ license by Brunei Department of Civil Aviation (if any). Copies are to be attached.

	a)                                                                                                                                                                               
b)                                                                                                                                                                               



[image: http://www.survey.gov.bn/jkng_brunei/panji_panji.png]Department of Civil Aviation
Ministry of Transport and Infocommunications
Brunei International Airport
Bandar Seri Begawan, BB2513
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Flight Operations Section
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	4. Qualification

	Name(s) of Dangerous Goods certified staff in the company: [individuals who signed the transport documents]
 
                                                                                                                                                                             

	Name of the training provider that the person in 3.1 trained at (please attached the training provider approval)
                                                                                                                                                                             

	What category is the Dangerous goods certified staff (person stated in 3.1) trained for (please attach certificate(s))
                                                                                                                                                                             

	Does the training record for all staffs kept in the address in 1.3? If different, state below:
                                                                                                                                                                             



	5. Profile information

	List of hazard class or divisions of dangerous goods offered by the applicant/ company
                                                                                                                                                                             

	Does the applicant/company offer packaging services or do own packaging?
☐ Yes     ☐ No
If yes, please enter address of the package production area/ shipping area below
                                                                                                                                                                             

	Does the applicant/company have a warehouse/storage area to keep the consignment before/after transport?
☐ Yes	     ☐ No
If yes, please enter the address below:
                                                                                                                                                                             



	Declaration and Signature

	☐ The information given in this application form is true.
☐ I have read and understand the ‘Appendix 1’ (Guidance on the Requirements for Shipper and Freight Forwarder) that is attached with this form.

	Applicant’s Name
                                                                    
	Position in Company
                                                                    

	Date
                                                                    
	Signature
                                                                    



8. 
	9. Submission Instructions

	This form, when completed, with attachments as listed below, should be forwarded to:
Flight Operations Section
Regulatory Division
Department of Civil Aviation 
Ministry of Transport and Infocommunications 
Brunei International Airport 
Bandar Seri Begawan, BB2513
Brunei Darussalam
Or via email at flightops.regulatory@dca.gov.bn. 
Failure to complete this form in full may result in a delay in processing the application. The issuing of this form does not in itself constitute an authorization.



	1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. Payment Instructions

	Where applicable, full payment to be made as per Brunei DCA Scheme of Charges.
Note:	This application will not be processed until the applicable charges have been received.

	Important notes

	Additional Charges
	Where the cost of the Brunei DCA investigations exceeds the application charge payable, the applicant shall pay additional charges to recover those excess costs incurred by Brunei DCA in accordance with the Scheme of Charges.

	Overseas Visits
	If a Member or employee of Brunei DCA is required to travel overseas in respect of this application you are advised to read Brunei DCA Scheme of Charges to which this application relates and the section entitled 'Additional charge where functions are performed abroad'. All expenses incurred in pursuance of this application by virtue of travelling overseas will be payable by the applicant on demand.

	Withdrawal/ Cancellation of Application
	In the event that this application is withdrawn by the applicant, a cancellation charge may be levied. The cancellation charge reflects the work carried out by Brunei DCA on behalf of the applicant up to the point of cancellation. Please see the Brunei DCA Refunds Policy at www.dca.gov.bn  for more information. Where sufficient funds remain from the original application charge, this charge will be deducted from any refund made in respect of the application following cancellation.

	For official use only

	Date of Receipt:                                                                                                                                            

	Enclosures Checked by
	Name
                                                     
	Office
                                                     

	Application :   ☐ Accepted   ☐ Rejected   ☐ Pending   ☐ Approved

	Remarks
                                                                                                                                                                     

	Name of authorised staff member
                                                                                                                                                                     

	Signature
                                                 
	Date
                                                        



	10. Financial declaration

	I hereby declare that to the best of my knowledge the particulars entered on this application are accurate.
I enclose the charges payable on application in accordance with the Scheme of Charges (www.dca.gov.bn).
I agree to pay any additional charges which may become payable in respect of this application under the Scheme of Charges.

	Name of Applicant (as shown in 2 a), 2 b) or 2 c))
                                                                                                                                                      

	Signature of Applicant (named in 2 a))
                                                                    
	or Signature of Authorised Representative (named in 2 b) or 2 c))
                                                                    

	Date
                                                                                                                                                      



	For Brunei DCA Use Only

	Comments: 
                                                                                                                                                     



Appendix 1: Guidance on the requirements for shipper and freight forwarder
· Under provisions of Civil Aviation Regulation 2006, Regulation 53(1), in Paragraph 3, 4 and 7  of the Tenth Schedule, the responsibilities of the shippers are laid out as follows:
	Paragraph 4:
Before consigning any package containing dangerous goods for carriage by air, the shipper shall ensure that:
a) The goods are not of a category whose carriage by air is prohibited by the provisions of the Technical Instructions;
b) The goods are classified and packed in accordance with the Technical Instructions and the packaging used is in accordance with such provisions of the Technical Instructions as apply to those goods;
c) The package is marked and labelled in accordance with the provisions of the Technical Instructions
d) The package is in a fit condition for carriage by air;
e) The dangerous goods transport document required by sub-paragraph (1) of paragraph 3 of this Schedule has been completed and that the declaration therein has been signed by him or his behalf.
Note: A freight forwarder is any person or organisation which offers the service of arranging the transport of cargo by air. As the shipper’s agent, the freight forwarder may undertake part or all of the shipper’s responsibilities.



	Paragraph 3, Sub-paragraph:
1. An aircraft shall not carry dangerous goods as cargo unless the shipper of the goods has furnished the operator of the aircraft with a dangerous goods transport document (DGTD), except that such document is not required in respect to such categories of dangerous goods mentioned in the Technical Instructions.
2. The DGTD shall be completed in duplicate by the shipper and shall:
a) Describe the dangerous goods in accordance with and contain such information as is required by the provisions of the Technical Instructions;
b) Contain a signed declaration that the Technical Instructions have been complied with, in that the dangerous goods are fully and accurately described; correctly classified, packed, marked and labelled; and are in a proper condition for carriage by air.
3. The shipper of dangerous goods shall furnish the operator of the aircraft with such other documents in respect of dangerous goods as are required by the Technical Instructions.
4. The operator of an aircraft shall preserve for not less than 6 months any DGTD or other document in respect of dangerous goods which has been furnished to him in accordance with this schedule.


· As per in the Technical Instructions Part 1 Chapter 4, initial and recurrent training programme must be established and maintained by or on behalf of shippers/freight forwarders. This training programme should be submitted to Brunei DCA for review and approval. In the case where shipper and freight forwarder use a third party training provider, the shipper/ freight forwarder must ensure that training provider has an approved training programme and instructor approval by Brunei DCA.
· Staff of shippers and freight forwarders must be trained commensurate with their responsibilities to enable them to carry out their duty in the carriage of dangerous goods. The subject matter with which their various categories of staff should be familiar is indicated in Table 1-5 of the Technical Instructions. Categories of staff related to shippers and freight forwarders are as follows:
	Categories
	Staff responsibilities

	1
	Shippers and persons undertaking the responsibilities of shippers

	2
	Packers

	3
	Staff of freight forwarders involved in processing dangerous goods

	4
	Staff of freight forwarders involved in processing cargo or mail (other than dangerous goods)

	5
	Staff of freight forwarders involved in handling, storage and loading of cargo and mail


· When uncertain if the goods may be classified as Dangerous Goods, the shipper or its freight forwarder should contact the supplier/ manufacturer for confirmation, or request for a copy of the Safety Data Sheet (SDS) (also known as Material Safety Data Sheet (MSDS) or Product Safety Data Sheet (PSDS)) to determine the classification of a substance or article. The SDS should provide information on the classification of the goods based on their hazardous characteristics.
· The consignors, i.e. shipper and freight forwarder can only use packaging which complies with the provisions of the current edition of Technical Instructions and follow the packing instructions applicable to the goods. If required by the Technical Instructions to use UN packaging, the consignors must purchase those packaging made by a qualified UN packaging manufacturer. A qualified UN packaging manufacturer has obtained authorization form a competent authority to produce UN packaging and has successfully tested their packaging in accordance with the testing procedures specified in the Technical Instructions. When uncertain if the UN packaging are made for air transport of dangerous goods, the consignors should contact the packaging supplier or manufacture for verification, or request for a copy of test report. Where no UN packaging available, shipper and freight forwarder should consider the “limited quantities” requirements.
· In terms of reporting, entities (shipper/ freight forwarders) other than operator who:
a) are in possession of dangerous goods at the time a dangerous goods accident/incident occurs or discovered to have occurred; or
b) discover undeclared or misdeclared dangerous goods,
must report to the Brunei DCA any reportable occurrences in relation to the dangerous goods.
· At any time, shippers and freight forwarders shall permit authorized inspectors from Brunei DCA to carry out safety audits and inspections, with notice or without notice (unannounced) for the purpose of verifying shippers and freight forwarders compliance with applicable dangerous goods regulations.
· 	To ensure the safe transport of Dangerous Goods by air, all shippers or freight forwarders involved in the carriage of goods by air must complete the application form to apply for permission as authorized shipper/freight forwarder and submit to Brunei Department of Civil Aviation. The form can be found at Form OPS713 – Application for Registration of Authorized Freight Forwarder and Shipper.
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